
 

 

 

 

 

 

 

Creating a Multiple Choice Quiz
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There are three parts to the quiz activity, making the quiz which is essentially making a 
container for the quiz questions.  This container has a number of settings that you must set. The 
second part is adding questions to the quiz which also has a number of settings. Third the 
question bank is a place where all your questions are stored.  Over time you will have a lot of 
questions and as you make quizzes you can just pick and chose from the bank instead of 
having to create questions every time you want to set up a quiz. 

This guide assumes a basic knowledge of Moodle. 

Setting up a Quiz 
 Make sure editing is turned on, and select quiz from the Add an activity drop down 
menu 

 

 The following screen will appear: 

  

Enter a name (required) 

You can enter a introduction to the quiz here, instructions 
expectations etc. 

You can set a date and time when the 
quiz is available and when it closes so 
you can set it up ahead of time if you 
wish 

Here you can set a time limit if you want a timed quiz, the 
number of attempts a student is allowed to try the quiz, and 
if you allow more than one attempt, how to assign a grade to 
the quiz 

Here you can set whether the questions appear in the order in 
which you set them up or whether they are randomized (a good 
idea) and if multiple questions appear on one page or if a single 
question appears on a page. 
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For multiple choice questions this will randomize the answer 
choices. 

You can select how students receive feedback from the 
quiz. (Deferred, adaptive, immediate etc.) 

Depending on your choices above, you can 
control what feedback the student receives 
during or after taking the test. 

The way to wade through this quickly is to 
select deferred feedback (under Question 
Behavior above) and ignore the rest. Students 
will not get feedback during the quiz if it is set 
up this way. The result will be a standard type 
quiz where a student takes it, submits and 
then receives feedback after he/she is 
finished with the quiz.  If you are allowing 
multiple attempts or want to you use a quiz 
for instructional purposes, giving feedback 
after a question, giving hints etc. then you will 
need to pay closer attention to all these 
options. 

You can have the student’s name displayed, 
select decimal places used in grading for the 
quiz grade as well as for individual question 
grades. 

If you have allowed multiple attempts on the 
quiz you can restrict who can take the quiz 
more than once and how long between 
attempts. 
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Here there are 5 boxes (There are only two in this document) where 
you can add feedback after the quiz.  The reason there is 5 is so you can 
provide different feedback for different scores.  If you don’t want to 
enter any feedback at all, then you can leave them all blank. 

If you want to provide feedback for all scores between 80% and 100%, 
you would enter 80% here.   The feedback in the above box would be 
given to all students who scored between 81% and 100% 

Here you would enter the feedback for scores between whatever you 
enter for the lower boundary and 80%. 

These settings ought to be familiar from 
resources and other activities.  You can assign 
the quiz to a particular group, if you are using 
groups, and set it so it shows or is hidden. 
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The Quiz is now created (with no questions).  

Do I really have to do all this just to make a quiz? 
Moodle tries to make things as flexible as possible which results in some complexity.  Many of 
the defaults will do just fine for a basic multiple choice quiz.  Here’s what you must do to make a 
quiz: 

1. Name the quiz 
2. Open the quiz 
3. Save the quiz 

Everything else is options for customizing, controlling and providing feedback which is not 
required 

The Quiz is now created (with no questions). Click on Save and Display: 

 

You can restrict access by 
date and time as well as 
activity completion 
conditions.  The difference 
between Restrict Access and 
open anc close is that when 
you restrict access, the quiz 
does not appear at all to the 
student until the time frame 
that access is allowed.  With 
open and close the quiz 
appears to the student but it 
can only be taken during the 
open – close time period. 

Here you can 
control/require activity 
completion if you wish, ie. 
other activities have to be 
completed before the quiz 
can be taken. 
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Adding Questions to a Quiz 
 

 

 

 

 

 

 

Click on Edit Quiz: 

 

 

 Click on Add a question 

 

 

 

Select Multiple choice and Next 

When you have a large enough and organized question 
bank, you can add questions randomly, in this way each 
student will get a different quiz.  Your categories will 
have to be carefully managed so all the questions are of 
similar difficulty so the different resulting quizzes are fair 
for the students 

Set the number of points the quiz is worth here 
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The next sections are the choices students have to choose from by default there are 5 choices, 
but you can use as few or as many as you want (you can add them)  The following screen shot 
shows only 2 but you will see 5. 

Moodle automatically creates categories, the top category is your 
class name but it also generates subcategories for quizzes that you 
make.  A subcategory is Quiz 1 which is the name of this quiz.  I can 

select it from the dropdown menu. 

Question name is a 
name to help you 
recognize the 
question in the 
question bank.  
Students will never 
see the question 
name.  Make it 
descriptive. 

This is where the actual question goes.  Do not put the question 
in the Question name above and leave this blank.  It will result in 
an empty question.  You can put the question in both places if 
you want. 

Maximum number of points for this question 

You can provide feedback after the student tries the question.  
Perhaps most useful in a completely on line course. 

You can set up the question so there is more than one right answer. 

You can randomize the order of the choices by clicking here. 

Determine how the choices are labeled. 
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Enter the choice here 

Interestingly you can make choices more right than others and you would make that 
determination here.  Typically in a multiple choice quiz there is only one right answer 
so the right answer would be set an 100% and all the others would be set at None 

If you have set the quiz up to provide feedback while students are taking it, you would provide that 
feedback here for this question.  It could be an explanation of why the answer is incorrect. 
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You can designate feedback for a correct answer 

For a partially correct answer if there are such things in your quiz 

And for incorrect answers. 

If you have set up the quiz so students can take it more than once, you can penalize 
them for each incorrect try.  If you didn’t set up the quiz for multiple attempts, then 
this is ignored, but there still needs to be a value here as it is required. 

Again, if you set it up in the quiz, you can provide hints 
for students if they get the question wrong.  Moodle 
provides two hint boxes by default but you can add 
more. 



10 
 

 

 

Click on Save changes.  You will also note the make a copy button.  You can make a copy of a 
question make some edits and create a new question.  Copying a question and editing it will be 
faster that creating a new question from scratch 

 

Now you have your first question in the quiz and can add another. 

 

Do I really have to do all this just to make a question? 
Moodle tries to be everything for everyone and so that’s why there are so many options for 
feedback etc.  To create a basic multiple choice question, which is likely what most teachers 
want to do, all that is required is the following: 

1. Name the question 
2. Enter the question 
3. Select the point value of the question(default =1) 
4. Select if you want the choices shuffled 
5. Enter the choices 
6. Select 100% in the Grade field for the correct choice. 
7. Save the question. 

You can add tags to help you search 
for questions in your question bank.  
Official tags is disabled but you can 
add tags in Other tags.  A tag might 
include the PO etc. 
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All the options about feedback, about some questions being more right than others etc. can be 
completely ignored. 

 

About the Question Bank 
Every time you create a question for a quiz it ends up in the question bank as well as in the 
quiz.  You can reuse questions in other quizzes.  You can also recategorize them, create new 
categories etc.  The more organized your question bank is the easier it will be to make up 
quizzes quickly over time.  In this section we’ll take a look at the question bank and how it 
works. 

First go into your class and scroll down to settings and click on the triangle next to Question 
Bank: 

 

 

 

 

 

 

 

 

Click on Questions: 

 

Default Category is the course name 
and there are two questions in that 
category 

These are the two 
questions  

With these icons you can edit a 
question, view a question, move a 
question and delete a question  

With these buttons you can delete multiple 
questions (check the boxes next to the question 
and recategorize them.  
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If I return to the default category and select Also show questions from sub-categories, all the 
questions in the Question bank appear: 

 

Changed to a 
category with 5 
questions 

These are the five 
questions  

These are the 7 
questions 
currently in the 
Question bank  
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Adding a Category: 
Return to the Settings menu and click on Categories: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This shows the category structure.  At the top is the default category 
which is the class name where I created a quiz and then I made a 
subcategory called moodle questions the numbers indicate how many 
questions in each category.  Categories can be edited, and deleted. 

I can select which category my new category will be nested in or I can 
select Top to create a new top level category.  You may want to do this 
as the default category is always the name of a class and you may want 
to organize your questions differently. 

Enter a category name  

Add some info if you like.  

 Click add category. 
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Importing questions to the Question bank 
Return to the Settings menu and click on Categories: 

 

 

 

 

 

 

 

 

 

 

 

Again,  a lot of choices here.  In the SUSD context not many teachers are going to have questions that 
are already in an LMS like Blackboard or WebCT so the format of interest is the GIFT format.  Using the 
GIFT format many questions can be imported at once into the Question Bank instead of having to create 
them one at a time as demonstrated earlier in this document.  Time will still have to be invested in 
making the text file to import. 

The format of a multiple choice question in a text file is the following: 

Question{= A Correct Answer ~Wrong answer1 ~Wrong answer2 ~Wrong answer3 

~Wrong answer4 } 
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An example: 

 

Who's buried in Grant's tomb?{=Grant ~no one ~Napoleon ~Churchill ~Mother 

Teresa } 

What denotes a right answer is the = and what denotes a wrong answer is the ~ sign.  In a file like this all 
the spaces, brackets etc. have to be just right in order for all the questions to go in. 

For  more info on the GIFT format: 

http://docs.moodle.org/20/en/GIFT_format 

 

 

 

 

 

 

 

 

 

Question Right Answer 

Wrong 
Answer 1 

Wrong 
Answer 2 

Wrong 
Answer 3 

Here you can select what category to import the 
questions 

Click off get category from file.  The format above 
does not list a category 

Select the file in the GIFT format and click on 
import 

Green means good, the format is correct 
and one question will be imported (I’m 
using a file with just one question in it) 

Click continue 

http://docs.moodle.org/20/en/GIFT_format
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You will then end up back at the Question bank: 

 

 

Exporting questions from the Question bank 
If you want to share questions with a colleague or just back them you can export questions out.  
Click on Export in the settings menu under Question bank 

 

 

  

Here’s the 
imported 
question 
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Click on Export questions to a file.  It will be downloaded into you’re your default downloads folder. 

If you are planning to import back into a 
moodle site you can export using either 
the GIFT format or Moodle XML formet.  
For info about the other formats click on 
the question mark 

Here you  can select the category of the 
questions you wish to export.  Click on the 
check boxes if you want to include category 
and context (class info) in the export file 
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