
 

 

  

10 Must know PowerPoint  2007 Techniques  

Learn the 10 Must Know PowerPoint Techniques that will cover skills 

in the areas of saving time, visual appearance enhancement and 

seemingly integration of media.  

 

Us ing the  Merge featu res  in Publ isher  2007  

When creat ing  pro fess ional  cer t i f icates,  f lyers  and  

inv i tat ions  merging info rmat ion can be  a huge “t ime saver”.  

In  th is  workshop learn how to  crea te,  personal ize,  

d is t r ibute  and  use your contact  da ta to  merge in to d i f feren t  

publ icat ions.   

 

Creat ing Forms in Word 2007  

Learn how to des ign,  c reate,  customize and p rotect  your  

Microsof t  Word fo rms. Engage in a  group  pro ject  and bui ld  

an actual  fo rm that  wi l l  be u t i l ized by Sunnys ide D is tr ic t .  

The  pro ject  group  winners  wi l l  win a  pr ize!   
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STEPHANIE PONCE, TECHNOLOGY TRAINER 

FRANCISCO LIZARRAGA, TECHNOLOGY TRAINER 

ADELFO HUERTA, TECHNOLOGY TRAINING COORDINATOR 

520-545-2153- adelfoh@susd12.org 

 

S U M M E R  W O R K S H O P S  A V A I L A B L E  

My Fi rs t  Database in  Access 2007 

Learn how to create a relational database for your district or school 

department.  In this workshop you will design a simple database and 

create tables, queries and forms that will assist your department with 

tracking. This course is designed for first time Microsoft Access users.  

 

10 Must Know Excel  2007 Techniques  

Learn the 10 Must Know Excel techniques in the areas of presenting 

data, navigation, formulas and functions.  
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